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3. 3 Estapiish Retention Schedule?t'ecord will continug to accumulate.
b. D Dispasa of present accumulation: no further accumuiation anticipated.

The Director of Adminis+ra+|on is respons&ble for +he personnel, +ra|ning, por+ pollce
department, communications & reproductions, purchasing and storeroom, risk management,
loss control and safety functions of the Georgia Ports Authority. Personally
responsible for manpower planning, executive applicant screening and the management

of budgetary documents for Administration Division. |s responsible for maintenance

of all legal files pertaining to labor disputes. Reports to Executive Director.
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Attach samples of the file. ,
Documents relating to: Employee law suits against Georgia Ports Au+horify.
Included are: Legal documents provided by labor:lawyer (duplicates), employee

personnel files, all supporting documents.

File is arranged: Chronologically by occurrence of legal actions.
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b. Statute of limitation — e L .years, . " e. Administrativeneed ~ © __ 90 years. -
c. Federal iaw ———— _.years. §. Federal retention instructions 3 _______ years.
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